
 
  
  

 
 

 
 

 
 
 

 

Commission staff receives ordinance 

from local and notates date of receipt 

(goes to FPBSC Director).   

Director sends copies of ordinance to commission staff for 

review as a courtesy to the commission, and places ordinance 

on agenda for first commission meeting scheduled later than 

five (5) working days after the receipt of the submission. 

Adopted 

Fire Prevention and Building Safety Commission Ordinance Review Process 
 

Not adopted 
If submitted for courtesy staff review, FPBSC Director 

sends copies of ordinance to commission staff for 

review, and does not place ordinance on agenda. 

Commission staff perform review and provide 
recommendations (or quick, second review if 

already reviewed once) to FPBSC Director, who 
then drafts memo for the commission. 

Commission staff perform review and provide 

recommendations to FPBSC Director, who then 

provides local with recommendations and 

sends ordinance back for adoption. 

Commission reviews and 
considers issuing an order to 

approve or deny the ordinance at 
the meeting (has up to four 
meetings to issue an order). 

Commission issues 

an order of approval 

at meeting. 

Commission issues an order of denial 

at meeting, specifying the defects in 

the ordinance within its motion. 

Commission fails to 

issue an order by 

the fourth meeting. 

FPBSC Director sends one copy of the approved ordinance, signed/endorsed by the chairman, and the 

Order of Approval to the local that submitted the ordinance. If submission was made by a member of the 

commission, the copy of the approved ordinance and the Order of Approval will be sent to the member.     

FPBSC Director sends the original copy of the ordinance and the Order of Denial 

with appeal rights to the local/member whom submitted the ordinance. The Order 

of Denial must specify the defects in the ordinance that are the basis of the denial. 

The ordinance is automatically 

approved and effective without 

an order of the commission. 

*Based on the following codes and administrative rules: 

IC 22-13-2-5, IC 22-13-2-5.5, and 675 IAC 12-10 


